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In zipForm, forms can be printed or downloaded with the word “Sample” across the form. Follow the
steps in this guide to print a sample form without entering a property address in the transaction.

Print/download a Sample Form in the ‘All Forms’ menu (no property address required)

1. On the Transactions tab in your zipForm
account, click the name of a transaction to = : b Cumes;f 0emey; | on5.@
open it. : .

2. When the transaction opens, you will land
on the Summary tab — do not enter a property K
address on the Summary tab.

Type: Purchase, Residential

3. Click the blue All Forms button on the right
side to open the Form Libraries menu.

Propercy Summary £ PR Advance your

4. Hover over a form name and click the
dropdown arrOW On the r|ght Dashboard Forms. Transactions Templates ¥ Daclnbox Tasks Contacts Partners Elita FORM LIBRARIES [ x]
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5. Select Print Sample from the menu.

The document will open in a window on top of
your browser in PDF format.

6. Click to E download the form to your
device.

7. Click to E print the form.

8. When finished, click the “X” at the top right
to close the window. Your transaction should
still be open behind the window.

9. When finished, click B at the top right to
close the Form Libraries menu and return to
your transaction.
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www.car.org/transactions/zipform/forms



