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zipCommunity™: Help At-a-Glance for Clients

Secure Document Sharing

zipCommunity™ is an online platform that allows agents to collaborate with clients and other agents on
transactions in their zipForm account. The most common use of zipCommunity™ is for client-fillable forms such
as the TDS and SPQ, to name a few. This guide details the steps for recipients/clients to establish and sign into
their account and complete forms online.

zipCommunity ™ Recipient Experience (Client)
The recipient will receive a Collaboration
Invitation via email inviting them to view the
documents.
1. Click to get started.
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If you have a Transactions (zipForm Edition) account already, you can use the Share Key

code below to view the shared documents.
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New User Login o
New users will need to create an account. zipCommunity-®

by Lone Wolf'

1. On the zipCommunity™ page, click Lets get signed in

Create Account

2. Choose your username = the system creates
a username with the recipient’s first and last name Create an Account

and a number. The recipient can edit or change — memmm s
the username, if desired.

Last Name

3. Create a password and Confirm your
password = the recipient will type a password
then type it again to confirm.

4. Click Create Account
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Sign In

www.car.org/transactions/zipform/forms
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Returning User Login

. : : : . . @
Returning users will enter the login credentials zipCommunity- e
they previously created.

by Lone Wolf’

Lets get signed in

1. Type the username and password for your Cominue vt Gorg
account.

2. click IINEELI =

View Documents

. . = Change Properties 123 Any Street Some City, CA 90020
1. On the landing page, click the Documents tab = ‘
in the top navigation bar or the Documents tile in #onros [Dommm Y espuns st Qsonsmas Qror
the middle of the screen. 0 Packers to sign 0 New Documents 1Tasks Due
Documents. Secure message

2. Click on a document to open it.

= Change Properties 123 Any Street Some City, CA 90020

# Dashboard o Esignatures [ checkiist 1) Securemessage [} Help

NOTE: If your username displays in the Search field,
please remove it to view the documents shared with
you.

Shared Documgnts

The fields displayed in blue are fillable. The fields

displayed in dark purple are not fillable.

B . : B r a 5> C
3. Check the boxes and type your answers in the .;;* B B
blue spaces provided. Rt s e el
NOTE: You can type as much information as you like in L R T
the text fields, and the data will carry over to a Text NP A SUBSTTUTE O ARY INSPECTONS OR WARRANTES THE PRIVCIPALIS MAY WISH 10 OBTAN,
Overflow Addendum. .

Il. SELLER'S INFORMATION

www.car.org/transactions/zipform/forms
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View Document Larger

1. Click Fullscreen in the top toolbar to view the
document larger on your screen.

‘ LiFORNT REAL ESTATE TRANSFER DISCLOSURE STATE!
Y P ARALTORES (CALIFORNIA CIVIL CODE § 1102, ET SEQ.)
4

(CAR. Form TDS, Revised 623)

[l his property is a duplex, triplex or fourplex. A TDS is required for all units. This TDS is for all unit:
I ONCERNS THE, P ™

DESCRIBED AS

2. Click Normal in the top toolbar to view the
document at its normal size.

treet, Some City

=] ICH L = T 4 D c

Save Normal N/AFill Preview spelling Highlight Unda Redo
‘ CALIFORNIA REAL ESTATE TRANSFER DISCLOSU
B P ornraroner (CALIFORNIA CIVIL CODE § 1102,
'I R (C.A.R. Form TDS, Revised 6/23)

Wl This orooerty is a duplex. triplex or fourplex. A TDS is reauired for all units. This TC

Save Your Work

1. Click Save in the top toolbar to save your work.

) = na R L ] 9 ¢
NOTE: It is recommended to click Save periodically e NAI  Preiew  Spellg  HgNg  Undo  Redo
while filling out a document. QA e e ]
" (CAR. Form TDS, Revised 623)

[l mis property is a duplex, triplex or fourplex. A TDS is required for il units. This TDS is for all unit
THI RE STA ONCERNS THE P | IN TH

REerBIBER AG

Preview Answers

If your typed answers exceed the number of lines
displayed on the form, they will carry over to a
Text Overflow Addendum.

Highlight ~ Undo Redo

REAL ESTATE TRANSFER DISCLOSURE STATE!
(CALIFORNIA CIVIL CODE § 1102, ET SEQ.)
(CAR. Form TDS, Revised /23)

Save  Fullscreen  N/AFIll

1. Click Preview in the top toolbar to view your
typed answers on the Text Overflow Addendum.

perty is a duplex, trilex or fourplex. A TDS is required for all units. This TDS is for all unit
SURE STATEMENT CONCERNS THE REAL PROPERTY SITUATI
cou
DESCRIBED AS
THIS_STATEMENT IS A DISCLOSURE OF THE_CONDITION_OF THE ABOVE DES

Exit Document

Some City

1. Click the green Back button at the top left to

exit the document and return to the Documents B © w B T 4 o C
screen. Y : REAL ESTATE TRANSFER DISCLOSURE STATE!
b ot e

[WlThis property is a duplex, triplex or fourplex. A TDS is required for all units. This TDS s for all unit:
THIS DI RE_STATEMENT CONCERNS THE REAL PROPERTY SITUA

DESCRIBED AS
THIS STATEMENT IS A DISCLOSURE OF THE CONDITION gF uﬁ ﬁBOVE DES

Sign Out of zipCommunity

i . = Change Properties 123 Any Street Some City, CA 90020
1. Click the word Me at the top right and select
S|gn Out from the menu # Dashboard [ Documents g ESignatures ] Checklist 1) Secure message £ Help
0 Packets to sign 0 Mew Documents. 1 Tasks Due

% Lestie Baone e o

Documents Secure message

www.car.org/transactions/zipform/forms




